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IMAGE REQUEST

Name: _______________________________________________________________

Company: _______________________________________________________________

Address: _______________________________________________________________

_______________________________________________________________

Telephone: ____________________________ Fax: __________________________

E-mail: ____________________________

Type of Copy:

Photograph (print): ____B & W print  _____Color print Size: ________
Transparency:  _____4 x 5 color transparency  _____ 35 mm slide
_____Photocopy      ____ Printed copy of digital image _____Electronic copy of digital image

____ Other (specify)_______________________________________________________________

Material to be reproduced.  Please include a full citation (collection name, accession/cataloging number, etc.) and
any special instructions:

Intended use of images (author, type of publication, title of work, publisher and anticipated date of publication):

NOTICE
WARNING CONCERNING COPYRIGHT RESTRICTIONS

   The copyright law of the United States (Title 17, United States Code) governs the making of photocopies
of copyrighted material.
   Under certain conditions specified by law, libraries and archives are authorized to furnish a copy or other
reproduction.  One of these specified conditions is that the photocopy or reproduction is not “used for any
purpose other than private study, scholarship or research.”  If a user makes a request for, or later uses, a
photocopy or other reproduction for purposes in excess of “fair use” that user may be liable for copyright
infringement.
   This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the
order would involve violation of copyright law.



CONDITIONS FOR REPRODUCING WORKS
IN THE COLLECTIONS OF THE

SAN JACINTO MUSEUM OF HISTORY

1. All requests to reproduce objects from the Museum must be in writing.

2. Permission is granted for one usage, one publication, one edition, one language.

3. The credit line will read:
The San Jacinto Museum of History, Houston.

4. The reproduction may not be bled off the page or cropped without permission.  When a detail is
used, it must be identified as such.  Nothing may be superimposed on the reproduction and it
may not be reproduced on colored stock.

5. All negatives and color transparencies remain the property of the San Jacinto Museum of
History.

6. Duplicate transparencies may not be made from original transparencies.

7. When a work of art from the Museum collection is published, a copy of the publication must be
presented, without charge, to the Museum Library.

8. Designs for the special use of photographs, including book jackets, advertising, calendars, film
strips and television, must be approved by the Director of the Museum prior to publication.

9. It is the policy of the Museum to charge a use fee for the commercial publication or
reproduction of items in its collections.  The Museum reserves the right to judge whether a
proposed publication is commercial, based on the nature of the publication, the publisher and
the intended distribution.

AGREEMENT TO REPRODUCTION CONDITIONS

I agree to assume responsibility for compliance with the copyright laws and the San Jacinto Museum
of History’s conditions for reproducing works in its collection.  I further agree to hold harmless the San
Jacinto Museum of History, its agents and employees, from any legal action resulting from this
transaction.  I understand that fees are for services only and that all materials, including photographs,
negatives, slides and transparencies, must be returned to the Museum after use and according to the
conditions above.

___________________________________ _______________________________
Signature Date

SAN JACINTO MUSEUM OF HISTORY AUTHORIZATION

The San Jacinto Museum of History hereby authorizes you to publish or use the images requested
subject to its ownership rights and the conditions above.

___________________________________ _______________________________
Larry Spasic, Chief Operating Officer Date



PRICE SCHEDULES

1. Reproduction fees – one-time use, one publication, one edition, one language.

Black and White print: $25.00, plus cost of 8” x 10” glossy print
Color print: $40.00, plus cost of 8” x 10” glossy print
Color transparency: $85.00
Digital image $50.00

If transparency is not returned by the due date, which may be extended upon request,
a rental fee is assessed at the rate of $35.00 per month (or any part thereof)
following the due date.

Replacement costs for lost or damaged transparencies will be assessed in accordance
with actual charges by a commercial photographer, plus a $25.00 handling fee.

2. Reproductions not for publication are at the actual cost to the museum, plus handling
and postage fee of $5.00

3. Photocopies: $1.00 per page for the first three pages;
$ .25 per page thereafter

4. All photographs are processed by a commercial photography studio.  Prices quoted
are based upon actual costs incurred by the Museum, including handling and postage.

5. If an object requires original photography, studio time will be assessed in accordance
with standard commercial rates.

6. Reproduction fees are normally waived for non-profit organizations or for non-
commercial use.


